
 

Online Enrollment Guide for Parents 

Worcester County Public Schools is happy to now offer the convenient option to enroll your students 
using our online enrollment process. 

You may do so from any internet connected device at your home or you may visit a school in person 
and use a device there. School and district staff are always available for help and to answer any 
questions you may have.  

Step 1: Complete the district Pre-Registration form. It can be accessed on the Worcester County 
website, each school’s website or you can scan the QR code below.   

 

Be sure to complete all the fields with a *.  Also, be sure to format any phone numbers like this: ###-
###-#### 

                        

Step 2: The district will receive a notification when you’ve submitted the form.  Please only submit it 
once for each student. Personnel will review the form and confirm the requested grade level and 
address match the selected school.  They will then either advance your enrollment to the next step or 
reject it.  In either case, you will receive an email either explaining the rejection or providing you with 
next steps in the enrollment process.  PLEASE NOTE: it can take up to 24 hours for personnel to review 
your request for enrollment. 
 



 

 

Step 3: Use the information in the email to create a PowerSchool Parent Portal account if you do not 
already have one.  Be sure to enter the Access ID, Access Password, and Student Name exactly as 
they appear in the email you get.  If it has been 24 hours since your request and you have not 
received an email, please check your junk mail filters and/or contact the school. 

  

 

Step 4: Once you’ve created an account, log in and select the “Forms” link on the left hand side. 

 



Step 4, cont: 

 If using the app, you will find the link to Forms under the More option in the bottom right corner. 

                                                      

 

Step 5: Click on the “Enrollment” tab. 

 



Step 6: Complete all the required forms and upload required documents. 

 

 

Once all documents are submitted, school staff will review them and determine if the student can be 
enrolled.  You can check the status of the enrollment by accessing the Enrollment Status form.  Once 
your child has been enrolled, the field will change from “Processing” to “Enrolled” and you will 
receive an email notification.  

 

 

 

 

 

 

 

 

 



 

How to upload Documents 

To upload the documents, click on the upload form, select which type of documentation you want 
to upload and hit the “Upload” button.  If it is saved as an image on your computer, you can select it 
at this time.  If you are using a table or phone, select “Browse” and you should be prompted to either 
select it from your files or take a picture. 

 

 

 

 

 

 

 

 



 

 

Please note that uploads are limited to 3MB each.  You may need to reduce the size of the file (if 
taking a picture, reducing the picture quality can help) or submit the documents by hand to the 
school for scanning and copying there.  

Also note that each download link can only handle 1 document. 

Once uploaded, you can download the image by clicking the link.  You can also delete it by clicking 
on the trashcan icon.   

 

 

 


